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WORKSHEET   Volunteer Task Assignments 
Use this worksheet to plan volunteer task assignments.  Break down all of the work needed to be done 
for an event or project into manageable tasks. 

 
Event/Project:        Date: 
 

Task 
Number of 
volunteers 

needed 
Assigned to 

Timeline/ 
Priority 

Deadline 

 

 

 
 

   

 

 
 

 

 

   

 

 

 

 
 

   

 

 
 
 
 

 
 

 
 

 
 

 

 
 
 
 

   

 

 
 
 
 

   

 

 
 
 
 

   

 

 
 
 
 

   

 

 
 
 
 

   

 

 
 
 
 

   

 

 


